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Advisory Board: Recruitment Guidance

Dear Applicant,

[bookmark: _GoBack]Thank you for your interest in joining Ditch the Label. This pack includes the following:

· More information about Ditch the Label and the work that we do
· A job description
· Key responsibilities
· A person specification
· Technicalities and compensation
· Application form.

Please email your application to Sue@DitchtheLabel.org or post for the attention of Liam Hackett to 15-17 Middle Street, Brighton, BN1 1AL. The deadline for submission is: ongoing.

Our recruitment procedure is as follows:

· Stage 1: Applications
· Stage 2: Initial interview with HR
· Stage 3: Second interview with our CEO
· Stage 4: DBS and reference checks

We aim to respond to successful applicants within 7 working days of receiving their application form, or within 7 working days from the deadline. We are able to provide feedback for applicants who have progressed past Stage 1.

Thank you for your interest in joining Ditch the Label, we look forward to receiving your application.


Yours faithfully,

[image: Macintosh HD:Users:Liam:Documents:Liam:signature.jpg]

Liam Hackett 
Chief Executive Officer
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About Ditch the Label and Our Work


Launched in 2012, Ditch the Label has quickly become one of the UK’s largest and most recognised anti-bullying charities, working to teach young people aged 13-25 that it’s okay to be different. Our award-winning work spans across the UK, working with and aiding young people, parents/guardians, education establishments and other organisations involved with the safeguarding of young people. 

Our work is internationally recognised and has been heralded as some of the most innovative and ambitious pro-equality work around. Aside from providing direct advice and support and education materials, we also produce some of the largest research surrounding issues of bullying and related behaviours in the world. 

Throughout 2014, it was estimated that we directly helped over 70,000 young people overcome the harmful impacts of bullying. We understand that the issue of equality and diversity has been ongoing for centuries and until now, there have been gaps in provision for interventions that not only work to combat the issues but empower the service users.

Our current work includes:

· Working with schools and colleges across the country on a range of intervention and awareness programs;
· Working in collaboration with education establishments, social networks and other organisations as a means of producing new, innovative research surrounding bullying and related issues;
· In collaboration with Habbo; the world’s largest online teen community, we are providing direct support to thousands of young people internationally;
· We have a growing bank of ‘self-help’ tools and techniques that are freely available on our website.

The span of our work is constantly changing in line with the growth of our organisation. If you want to be part of a growing team with passion, drive and genuine enthusiasm then Ditch the Label is the workplace for you.
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Advisory Board: Job Description 


As an Advisory Board member, you will help guide the vision and future work of Ditch the Label through your input of ideas, concepts and feedback. The Advisory Board will have a maximum of 12 members, who will be expected to meet with Ditch the Label staff once a quarter at a mutually convenient time. The purpose of the Advisory Board is to consult with Ditch the Label management to help shape and guide Ditch the Label in the right direction that is inclusive for all. As part of this recruitment process, we are looking for people who truly represent diversity so that we can represent a range of views, attitudes and ideas.

Key responsibilities:

· To attend an Advisory Board meeting once a quarter to be chaired by Ditch the Label management (approximately 4 hours per meeting – 16 hours per annum);
· To be an ambassador for Ditch the Label, its ethos and charitable work;
· To provide feedback on Ditch the Label’s current and proposed work to Ditch the Label Management;
· To assist in idea generation sessions to help guide future projects and modifications to existing work;
· Using your existing knowledge and life experiences to aid in the research and development of new project ideas and concepts.



Advisory Board: Person Specification

· Excellent communication skills both verbally and written
· Strong advocacy for equality and diversity
· Rich experiences in a specific subject field or industry that is relevant to Ditch the Label
· An ability to work well in teams 
· Reliable and honest
· Innovative, fresh and forward-thinking
· Confident, proactive and prepared to debate against status quo 
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Advisory Board: Technicalities and Compensation


Place of work: Meetings to be held either in central London or central Brighton, quarterly. 

Commitment: Approximately 4 hours per quarter, equating to approximately 16 hours per year. 

Compensation: This role is unpaid, however reasonable expenses will be reimbursed.

Growth opportunities: After 12 months of sitting on our Advisory Board, you may list us as an official reference. You will also be notified and looked favorably upon for any potential internal opportunities.




[image: Macintosh HD:Users:HackettandTiger:Documents:Clients:Ditch the Label:Ditch the Label:PR and Media:Ditch the Label Media Pack 2:Logo:logo-med.png]


Advisory Board: Application Form


Please submit your application form, CV and cover letter either via email or post no later than the specified deadline. We are unable to accept incomplete application forms. Please feel free to use additional space to complete your application. Forms must not exceed 800 words.

Application form

About You
1. Name:
2. DOB:
3. Phone number:
4. Email address:
5. Postal address:
6. Have you received any criminal convictions? Yes/no
Declaration subject to the Rehabilitation of Offenders Act 1974
7. Do you need a work permit to work in the UK?
8. Do you currently have a valid DBS certificate?

Your Experience
1. Current employment: unemployed/part-time/full-time/self-employed/student
2. Current employment terms: unemployed/part-time/full-time
3. Education and training that is relevant to the position you are applying for:
4. How do you feel you represent diversity?
5. Do you have any specific areas of expertise that you feel would benefit the Advisory Board?

Your Interest in Ditch the Label
1. Why are you interested in joining the Ditch the Label advisory team?
2. If you could change 1 thing about Ditch the Label, what would it be and why?
3. If you could describe yourself in 3 words, what would they be?
4. On a scale of 1-10, how suitable to you think you are for this position? 1 = not at all, 5 = unsure, 10 = incredibly well suited.


The Role
1. In 50 words or less, please tell us why you would be a good candidate for this position
2. On a scale of 1-10 (1 lowest, 10 highest), how likely are you to do the following:
a. Defend an idea or concept that you have:
b. Avoid confrontation:
c. Speak to somebody you don’t know at a social event:
3. What would you hope to gain from being a member of the Advisory Board?
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